How to Post Final Grades in Discovery

(If teachers did not post once the window is closed)

Elementary:

If an elementary teacher missed posting their final quarter grades, they will need to sit down
with a secretary at their school and enter the Final Grade and Skills (Citizenship) by hand. The
secretary needs to go to Discovery and login. The teachers will need to print out the Granite
Teacher Worksheet/Course Section. Choose all Concepts, not Homeroom. Then, print and
bring them to the secretary.

Teacher Worksheet
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To Enter final Grades:

1. Click on the GradesTab

Click on Grades By Class.

3. Thenin Course ID, type in a Concept name (Reading, Mathematics, Spelling, etc.) and Section
ID, type in the section ID for that teacher to identify that teachers Course found on the printed
worksheet at the top left corner. The calculated scores are listed next to the student name.

4. Click Search.

n

A list of students will show up for that Teacher and Concept. Then enter grades for each Student in the
Grading Period (ie. GP1) using the worksheet you printed off, then click SAVE. Repeat this process till
all students’ grades for each Concept has been entered.

DISCOVERY.zer -

‘K12 District: GRANITE SCHOOL hool: | CRESTVIEW ELEMENTARY - 226 Vl Parameters: ‘ 2013-X1 V‘ ‘

Tes«m;H

4| Demographics | Enroliment | Course | Schedule| ttendance | Discipline | Progress | Transcript | Transfer

Search | GPA | GPA (Hew) | Graduation Requirements | Student Grades! [PTIA- IR |Performance By Student| Performance By Class |
Reports | Batch | Skills By Student

 course I0:[ReADN ||I itle: Reading Teacher: WETZEL, CAROLYN A Periods: 0 - 0

CLASS LIST GRADES « List
Student Name

G
| I 5
| I

% __EI[IEIEI
1
\
\
\
H

I
0.000

i

| [0.000 |

| |
| | R |
| | QR |

0.000 ” ‘E

J

I
[
Rows 1-27 of 27

[ ] \
"—Requlré:l Fiekd searct] | sove | it giear | eru ‘




To Enter Skills:

Click on the GradesTab

Click Search and type in student name

Click on Skills By Student ( you will have to enter skills per student)

Make sure says Final, ie. DGR6- Sixth Grade Final

You can do a Fill value if all scores are the same, or enter each score individually
This is where you can type in notes to Parents in GP1 Notes if it is for gtr 1

Click Save. Then search for the next student and follow steps 2-6.

Noos~MwDdPE

|K12 District: GRANITE SCHOOL DISTRICT School: | CRESTVIEW ELEMENTARY - 226 ‘V| Parameters: | 2013-X-1 vl |

4 || demographics | Enrollment | Course | Schedule: I e EEE WA ttendance | Discipline | Progress | Transcript | Transfer TestingEI
Irements | Grades By Class | Performance By Student | Performance By Class |

IAssiqnment Summary | Reportz | Batch | ELSIEN= RS (1[0

| I\ | [ Search District [§] StudentName: ..., woous, 06, coven ., 226 |

= Skill Lewvel: | DGRS - Sixth Grade Final b4

SKILLS BY STUDENT - Details

Motes: Thiz Report Card =erves as an addition to SEP Cenferences. |t iz a teacher 2ummary and judgment of Fill Value: I:l
many of yeur child’e =choel activitiez. We invite and encourage you to contact the teacher(z) to get
greater ingight and a better understanding of your child's progresz and perfermance.

SKILL " BV-3TUDCHT v Hgtes

- GP1 Notes GP2 Notes GP3 Notes GP4 Notes

Personal Development

Learning & Study Skills

Search || Save Qlear| Menu|




Secondary:

If a Secondary teacher missed posting their final quarter grades, they will need to sit down with
a secretary at their school and enter the final grades by hand. The secretary needs to go to
Discover and login. This is the same procedure as the last gradebook.

Click on the GradesTab

Click Grades by Class.

Type in Course section number of teacher.

Then enter grades for each Student in

Then click SAVE.

Repeat this process for each Course that was not posted.

o gk whpE

K12 District: GRANITE SCHOOL DISTRICT Schook| SKYLINE SENIOR HIGH - 645 | Parameters: [ 20131 v | |

TestingH

Enrollment | Course | Schedules lEEGEEE Attendance

Demographics

44

Discipline

Progress

Transcript | Transfer

Search | GPA | GPA (New') | Graduation Reguirements | Student Grades |
Aszignment Summary | Reports | Batch | Skille By Student

Class List Grades|

SleL N TENE RS | Performance By Student | Performance By Class |

CLASS LIST GRADES » Search

= Course ID: | 57E700 * Section ID: |3 Title: ALGEBRA 2 Teacher: PEREIRA, JOSEPH A Periods: 3 -3

CLASS LIST GRADES » List

[op1  Jomt  Jer2  Jom2  Juser1  lancra

[]

[ {[o.250

| {[o.2s0

| {[o.2s0

| (o250

| (o250

| o250

| {[o.2s0

Il || Il Il
| | | | | | |
| | | | | | |
| | || | | | |
| | | | | | | | Jozso
| | || | | | |
| | | | | | |
| | | | | | |
| A L L

|_|l_|l_|l_|l_|l_|l_|l_|l_|

| o250

[
[ I[*]

Rows 1-280f28

* — Required Fisld Search || Savel Print | Clear | Menu
=t - _—L y J Q 4

Last Modified 10/11/12



